
Follow these steps to generate a report showing the students registered for the exam in 

the desired subject and their room assignments:

 Note that the report displays only exams for students that have been assigned to rooms!

The main screen displays the fields required to generate the report:
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Enter the Technion portal – click here

Then click on the tab SLCM for acad. staff                .

Once all fields are filled, click on            to run report. Details in following page2

Fill in the fields according to the following instructions:

• Fields marked with         are required fields

• Academic Unit – the faculty associated with the exam module

• Module – one module can be selected per run (according to your permissions)

• Output Format – export report:                                                                                                               
To export report as a table (and later as Excel),                                                                            
select C Output in Table and Display. 
To export report to your email, select B Generate                                                                                             
CSV and send per mail.

• Email – if you choose to export the report via email, the email address that appears is the one 
associated with user running the report (cannot be changed)

• Layout – choose how to arrange columns in the resulting report (using a previously saved layout)
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A full report containing all relevant data is received after the run:

Report of Examinees Room Assignment

Summary of details – a specific student must be selected beforehand

Sort in ascending order

Sort in descending order

Filter 

Sum 

Download to Excel

Change layout

Select layout

Save layout

Arrange the column layout of the resulting 

report and save as a template for future uses:

1. Arrange the column layout to your liking by 

clicking on 

2. Save the new layout by clicking on

3. You can use this layout in the future by 

selecting it in one of the following ways:

        - When filling the fields to run report, 

           select layout in the Layout field 

           (as explained in the previous page in step 1)

       - After running report by clicking on 
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Student details – full name, ID number, student number and email address1

Exam details – type of test, date, start and end time, building and room where the exam is held,  
number of students, room type (for students with/without extra time)2

Accommodations – details of accommodations for each student such as: extended time, 
computer-based exams, formula sheets, etc.3

Toolbar – several different actions can be performed:4
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